
Date Day

Exception Time

Hours
Report
Code Hours

Report
Code Hours

Report
Code Hours

Report
Code

Total Hours  

Employee ID:

Employee Record Nbr:

Employee Name:
Department:

Pay Period: through

"X" this box to NOT have excess sick time taken from
the balance of your accumulated vacation time.

I authorize the following deductions from my
paycheck as necessary; vacation, PTO, sick or family
care taken in excess of my balance; excused or
unexcused absence and reimbursement for military
duty.

Employee Signature Date

PhoneSupervisor Signature

Appointment Information
Shortcode Shortcode Description Effort

Pay Date:

Check here if no variation from normal work
schedule.

THE UNIVERSITY OF MICHIGAN - FINOPS BUSINESS PROCESSES
REGULAR, EXEMPT - MONTHLY TIME REPORTEX

_________________________
Print Supervisor Name

_______________
Email

hobbs
Line
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